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e-Builder Bid Portal Introduction

The Town of Gilbert is rolling out a new platform for project management. This process is very
much in the early stages, and your feedback is strongly welcomed. This brief instruction
document is intended to demonstrate the platform’s bid portal.

General Note: Google Chrome is the preferred browser, though any current browsing platform
should work.

1) Using the project and contract specific link you received via the Town’s Notice of RFQ
should bring you to a landing page that looks like the page below:

2) For new users:
a. Click “Create Account” located near the bottom of the inset screen, and fill out
the prompts.

i. Username: should be unique, and something you can remember — please
note that Town staff are not able to assist with password recovery or
username recovery.

b. After filling out all of the required fields, click the blue “Register” link located at
the top or bottom of the page.

P} Register @ cancel
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You will receive an email from bounces@e-Builder.net with your username and
password. You will be prompted to change your password after your first login

with this account information.
A new account has been created for you on the e-Builder Network.

C.

bounces@e-builder.net 12:35PM (1 he
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Jeanne,

A user has been created for you on the e-Builder Network. Click here to view the bidding details for the invited

project.
Account Information

Username: jeanneCIP
Password:

e-Builder Technical Support
phone: 1-888-288-5717 fax: 1-888-576-9322

support@e-builder.net

3) For existing users, enter your username and password, then click “login.”
4) Your bidder landing page will look something like this:

& c & https://bidders.e-builder.net/zpp2/biddersmain o Q T 5 B -~ & {
2 Apps % Bookmarks Recipes Career / Work Personal Other be
o .&fi!?.?\':-g Do you like the new look? & jeanneCIP [- BE P
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Bid Packages (1) n
Mote: Bids due within 48 hours are labeled: EXPIRING
New Bids, Not Accepted [ 0 } Unsubmitted Bids, Accepted [ 1 ‘ Submitted Bids, Not Awarded ’ 0 ‘

MORE THAN 42 HOURS

ASE - Design Firm Selection

5) In order to move a bid onto your landing page you need to go to the link (provided on

the Notice of RFQ).
a. Next —click “Accept / Decline”
Town of Gilbert | A Community of Excellence
50 E Civic Center Drive, Gilbert, AZ 85296 Phone 480-503-6871 Fax: 480 497-4943
www.GilbertAz.gov


mailto:bounces@e-Builder.net

)
(GILBERT

ARIZONA

= [m] X
& Project Bidding Details x -+
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Invitation to Bid

o Bidding Status

Bidding time remaining: 28 Days 1 Hours 27 Minutes

[ Bidding Information GoTo List of All Bids | Generate Fax Coversheet || Accept/ Decline

Submit Quote

Project: Meely WRP - RAS Pump Station Replacement Bid Package: A/E - Design Firm Selection
Pre-Bid Meeting Date/Time: 03.11.2018 10:00 AM Pre-Bid Meeting Location: 90 E. Civic Center Dr., Gilbert, AZ 85296 -
Conference Room 236 [**Required to
Bid Package Status: Open attend**]
Bid Start Date/Time: 02.25.2019 12:00 PM Bid Contact: Jeanne Jensen
Bid Due Date/Time: 03.25.2019 4:00 PM Bid Submitted: Mo
Bid Time Zone: (GMT-07:00) Arizona Bidding Status: will sid
Description: WW1090 / WW1120 - Neely WRP - RAS/
WAS Pump Station Replacement
This solicitation is intended to select an A/E for
the design portion of this project.
Bid Documents | Questions/Responses | Custom Fields
To view a document, click the file name,
To download files, select the associated checkbox(es) and click the Download button to the right.
Expand All | Callapse Al Total size of selected documents - OMB (Max 500MB) a Download

B8 [0 Submittals
8 | |[7] Solicitation Support Documents
-2] Mesly WRP Assessment Report_Final (complete).pdf

b. Select the appropriate response for your firm — this notifies the PM that your

firm is interested, or not, as well as adds the item to your homescreen
i. Click Save.
6) Submitting your RFQ

a. Save your single .pdf document that is PC readable, labeled and not password
protected to a folder you are able to access for uploading to the portal.

b. Click “Submit Quote.”

c. Uploading the file:

Town of Gilbert | A Community of Excellence
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& Upload Response X +
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Invitation To Bid Response
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jeanneCIP ~ b Like

Bidding Information Upload File | Cancel
Project: MNeely WRP - RAS Pump Station Owner: _
Replacement
Bid Package: A/E - Design Firm Selection Bid Due Date: 03.25.2018 4:00 M
Upload Bid Submission
Selectthefle | prag and drop one file here | [Upload File]
to submit: e :
Upload File Cancel
Click here to navigate to the file on your computer
d. To finalize your submittal, click the “Upload File” button.
& Upload Response X + - B b
&« (& 8 https//bidders.e-buildernet/uploadrespo... @& ¥ @ < -~ & .
BH Apps W Bookmarks Recipes Career / Work Personal Other bookmarks

e-BuiIder""gg jeanneClP  ~

Invitation To Bid Response

Your guote has been received.

Continue

7) Click Continue — you will return to the bid main screen.

Town of Gilbert | A Community of Excellence
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8) You're done! Your homescreen will now reflect your submitted bid.

P
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Note: Bids due within 48 hours ars labsled: EXPIRING

Submitted Bids, Not Awarded 1 |

New Bids, Not Accepted ‘ 1] Unsubritced Bids, Accepted 1] |

MORE THAN 48 HOURS

9) Please note that if the submittal requirements change, or an addenda is issued, your
submittal will revert to a saved draft and you will need to log back on to acknowledge

the addenda and re-submit.

Thank you, and please let me know if you have any questions about the process.
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